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Policies & Procedures
Recording CUNYStart status on Student Records
Effective Winter/Spring 2013

MEMORANDUM December 19, 2012

TO: College Registrars )

FROM: Annamarie Bianco, University Registré_}ﬁﬂ

RE: Recording CUNYStart students, classes and workshops on Student Records in
SIMS and CUNYfirst Effective Winter/Spring 2013

CUNYStart provides intensive preparation in academic reading, writing, math, and "college
success.” The program enrolls students who have been accepted to college but are not ready
for college-level work based on their scores on the CUNY Assessment Tests. In order to
ensure degree advancement and successful college transition, CUNYStart participants are
offered academic skills development courses in math, reading, and/or writing.

In an effort to standardize the recording of all CUNYStart classes the following
documentation describes the University wide coding scheme for CUNY Start offerings. All
colleges are required to record CUNY Start in CUNY First or SIMS as outlined below.

All CUNYStart students are enrolled in the student system with Non-Degree status.
Furthermore, all CUNY Start classes are to be recorded on student records in the Student
Information System (SIMS and CUNYFirst).

e All CUNYStart offerings will be coded as message courses and do not
print on the undergraduate transcript.

0 Upon successful completion of the CUNYStart program, the
CUNY Start instructor awards the grade earned onto the student
record.

0 Admissions decision to matriculate a CUNYStart student into a
degree program is reviewed after grading is complete.
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In SIMS:

CUNYStart classes must be coded with an Other Program code = 7 in the CRU/CSU/CSR
screen. The discipline code for CUNYStart classes should be the same as that which would
be used for other courses offered at the college in the same discipline.

1Y 0OR N

ENTER=ENTER DATH PE1=NEH SECTION

The “OtherProgram” code of 7 is defined in the CPROG table in SIMS for CUNY Start.

TBLPGDB4 B13 TABLE ELEMENTS INQUIRY

TABLE NAME CPROG

SPECIAL PROGRAM SECTION - DESCRIPTION (1-48) GRANT/CONTRACT
INDC (42)

In addition to using the other program code 7, message courses must be created with
an academic level M.

[w ENTER DATA
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In CUNYfirst:

CUNYStart classes must be coded with class attribute code of STRT — CUNY Start and the
appropriate attribute value code on the basic data tab of the Maintain Schedule of Classes
component on the specific CUNYStart class section. The subject area for CUNYStart classes
should be the same as that which would be used for other courses offered at the college in the

same discipline.

Class Sections

[ e

Course Topic ID:

Basic Data Meetings Enrollment Cntrl Reserve Cap LMS Data

Course 1D: 073130 Course Offering Nbr: 1

Academic Institution:  Kingsborough Community College

Term: 2012 Fall Term UKCC Auto Create Component |
Subject Area: ENG English

Catalog Nbr: ROO PREP - CUNY READING

*Session: 1 Q Regular Academic Session Class Nbr: 16479
*Class Section: 01 *Start/End Date: |0910/2012 [3[12/23/2012 |50
*Component: LEC @ Lecture Event ID:
*Class Type: Enrollment -
*Associated Class: 1Q units:
ia ass: ni 0.00 Add Fee I
*Campus: MAIN KBCC
. _— MAIN Q Main - Kingborough CC
Location: T ghorong Schedule Print
Eouneidiinbaaion Student Specific Permissions
*Academic Organization: |[ENGL-KCC < English
Academic Group: UGRD KBCC Undergraduate Dynamic Date Calc Required
*Holiday Schedule: AHS Q CUNY Academic Holiday Schedule Generate Class Mtg Attendance
*Instruction Mode: P 1Q In Person Sync Attendance with Class lig
l:‘ .
e i G ’01— GL Interface Required

First n 10f15 o Last

FEE

Find | View All

Print Topic in Schedule

Equivalent Course Group

Course Equivalent Course Group:

Class Equivalent Course Group:

[T override Equivalent Course

Class Attributes

*Course
Attribute

STRT ) CUNY Start

First n 1 of 1 u Last

Customize | Find | View All | &= | B
*Course Attribute
Value

STRT 201 | CUNY Start Reading

CUNYStart course attribute value compliments the class attribute code to identify the
University wide category subject area and detailed information specific to the CUNYStart
offering. CUNY Start directors must provide this detail to the scheduling staff.

STRT_101:
STRT_201
STRT_301

STHRT_501

Course Attribute Value |Description

CUNY Start Math
CUNY Start Heading
CUNY Start Writing
CUNY Start
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All CUNY Start offerings should be identified to carry no FA units and a Billing Factor of
zero. This is done on the Class Associations tab of the Adjust Class Associations component.

Class Associations Class Components Class Requisites

Course ID: 073130 Course Offering Nbr: 1
Academic Institution:  Kingsborough Community College

Term: 2012 Fall Term UKCC

Subject Area: ENG English

Catalog Nbr: R00 PREP - CUNY READING

Session: 1 Regular Academic Session S L

Class Associations

Find | viewanl  First B0 4 or7 B Last

Associated Class: 1

Minimum Units: m Maximum Units: 0.00
Academic Progress Units: IW FA Units: l—
Course Count: W Course Contact Hours: | 2.00
Billing Factor: 0.000 | *Instructor Edit: Mo Choice =

Tuition Group:

Q

[Tl use Blind Grading

CUNYStart offerings are to be set up as message courses with a requirement designation as

detailed in the figure below. This is done on the Catalog Data tab of the Course Catalog
component;

Course ID: 0r3130

“Effective Date: provson [ “Ciatus:  Actve - BE
"Description: PREP - CLINY READING ENG RO

Long Course Title: Freparation Fer Cuny Readeg Test

Long Description: The course will iamikanize sludents wilh the puter-adagtive testing modalty, as &

well as with drawing distinctions among different question types. Course will
mcreass the readed; o shdby bo gustain cdose Miention 1o bnel taxis

Course UnitsHowrs/Count

Mindmum Undts: 0.00 Last Course of Mul Term Seq:

Maximurn Units: 0.00 *Enrollment Unit Load Cale Typa:  Academic Progress Units -
Academic Prograss Unkts: 200 Coursa Count: 1.00

Financial Aid Progress Units: | 200 Courss Contact Hours: 200
“Grading Basis: Remedial = *Grade Roster Print Component =

Graded Companant: Lecture

Repeat for Credit Rules

¥ Repest for Crodit Total Units Allowed: 0.0
< Albow Multiple Encoldl in Term Total Completions Allowed: !

Additional Course Information

*Instrucior Edit Mo Chaice -

“fekd Consent: Ho Consent - B ; Ho Consent =
Requirement l;+¢|gr|nll\n|1: MLA O Massage Liberal Ats
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Or on the Class Components tab of the Adjust Class Associations component.

Class Associalions Class Components | Class Hoquisfes

Course 1D; 073120 Course OHering Nir: 1
Academic Instiiution:  Kingsborough Community College

Term: 2012 Fall Term UKCC

Subject Area: EMG Enghsh

Catalog Nbr: RO0 PREP - CUNY READING
Session: i Regular Academic Session

Graded Component poure - “Girade Roster Print Component =

Reguirement Designation: MNL Qg Primary Componant:

Class Components Cuslomize | Find |

Lourss Worhchoad |
- C: Contact Hours | CoaLEzam

Class Sections

ction |Class Mbr  |[Component

Please Note:

If both CUNY Start sections and non-CUNYStart sections of the same course are offered in
the same semester, then the non-CUNY Start sections must have a different class association
number than the CUNYStart sections. For example all the non-CUNY Start sections would
have a class association number of 1 and all the CUNYStart sections of the same course
would have a class association of 2 with the CUNYStart specific coding detailed above.

Please contact the Office of the University Registrar at our@mail.cuny.edu if you have any
questions.

Cc: Robert Ptachik
David Crook
Cheryl Littman
Suri Duitch
Mia Simon
Karrin Wilkes
Erin Croke
Miriam Katowitz
James Anastasio
Dominica Gargasz
Adante Harvey
Carlos Medrano
Tatiana Mejic
Campus CUNY Start Directors
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