
Owned by IR includes 
data in the IRDB and 

CBIL, as well as data that 
have been validated by 

OIRA.

Unit Record Data Request Decision Tree

Is request for data 
owned by IR?

Criteria 
available on 

Wiki

Is IR the “best” source 
for data requested? (IR)

See FERPA 
guidance and 
OIRA’s list of 

PII. Emplid is not 
PII.

Does request meet criteria 
for responding to data 

requests?

Is request for 
PII?

Begin MOU

If approved by IR, 
request must go to Legal 

for DTA covering PII. 
See boiler plate data 

transfer for PII on Wiki.

Must go through IRB/HRPP

Is requester from:
A. CUNY Central?  Central IRB/HRPP
B. CUNY campus?  Campus IRB/HRPP

C. external?  External institution IRB

Yes No

Yes No

Yes No

Yes No

Pass to appropriate 
office.

Pass to appropriate 
office.

Criteria for “best” include: 
accuracy, timeliness, ease of 
accessibility, and workload 

considerations.

Deny 
Request

Note: Combinations of 
fields with small Ns may 

lead to PII. Guidance 
suggests not reporting on 

any cell less than 10.

Proceed with boiler 
plate data transfer 

agreement and share 
data.
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